
XKT ENGINEERING

TO RECORD THE COMPANY GREETING:

ACCESS THE VOICEMAIL THROUGH THE INTERCOM BY DIALING 500

#6 ALLOWS ACCESS TO AN ALTERNATIVE MAILBOX

* IS THE OWNER CODE

998 IS THE MANAGER’S MAILBOX

ENTER THE PASSWORD AND #

· 5 TO RECORD MESSAGES

· 1 FOR COMPANY GREETINGS

· 1 IS THE ONLY ONE TO RECORD.

· THE SYSTEM WILL PROMPT YOU THROUGH RECORDING, REVIEWING AND SAVING THE GREETING.

· 1 to REVIEW

· 2 TO ACCEPT

· 3 TO RE-RECORD

· * WILL BACK YOU OUT UP THE MENU TREE.

THE TIME NEEDS TO BE CHANGED ON THE PHONE SYSTEM.

· FROM STATION 110 ONLY

· PRESS PROGRAM AND *#

· ENTER PASSWORD

· SYS-PROG WILL SHOW IN DISPLAY

· PRESS 000

· ENTER

· NEXT

· USE DIAL PAD FOR TIME

· PRESS STORE

· HOLD

· PROGRAM TO EXIT

· THE VOICEMAIL SHOULD SYNCHRONIZE WITH THE PHONE SYSTEM.  

SAMPLE SCRIPTS

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

COMPANY GREETING

Company Greeting #1:

Thank you For calling the XKT ENGINEERING

If you know you’re parties extension, you may enter it at any time. 

FOR:

NANCY
BOTTINI
110

*KRISTY
DAVIS
111

*GARY
MATHISON
112

*ROBERT
FORD
114

*AL
BOTTINI
115

MELISSA
MATHISON
119

*GREG
FORBES
120

GREG
BOTTINI
122

FOREMAN’S
OFFICE
123

THIRD PARTY
INSPECTION
124

EVAN
TORRES
125

If you need further assistance, dial 0

Thank you and have a great day 
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Ralph Jensen 


